OMCKUII MYHUIUIAJBHBIA PAMMOH OMCKOHM OBJIACTHU

AIMMHHUCTPALUSA AYAUPCKOI0 CeJIbCKOI0 MOCeJeHUs

HHOCTAHOBJIEHHE
Ot 29.08.2023r. Ne 90

O06  yTBepXJEHMU  AJIMHHHCTPATUBHOIO  perjaMeHTa  MpeaoCTaBIICHUSA
myHuiunansHo ycnyru «lIpemoctaBienue uHbopmaiuu 06 oObeKTax ydeTa,
COJZIeprKalllelCsl B PEECTPE MYHUIIUIIAIBHOTO UMYIIIECTBAY»

(Aomunucmpamuensiii pecnamenm 6 peoaxkyuu llocmanosnenus Aomunucmpayuu Avaupckozo
cenvcko2o nocenenuss om 24.11.20232. Ne 128)

PykoBoactBysice ®@enepabbiM 3akoHOM OT 06.10.2003r. Ne 131-03 «O0
oOlMX NPUHILMIIAX OpPraHM3alMd MECTHOTO caMoyrpasiieHus B Poccuiickoit
Oenepauun», DenepanbHbiM  3akoHOM oT  27.07.2010r. Ne 210-®3 «O6
OpraHu3alyiy MPEA0CTABICHUS FTOCYJaPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT»,

I[TOCTAHOBJIAIO:

l. YT1BEpaUTH MIPUJIaraeMblil aIMUHUCTPATUBHBIN periiameHT
npefocTaBlieHuss MyHUIMNainsHOW yciyru «llpenocraBnenue uupopmanuu 00
00BEKTaxX yuera, CoAeprKallelcs B peecTpe MyHUIIUIIAIBHOTO UMYIIIECTBA.

2. JlaHHO€ TOCTaHOBJIEHHE OOHApOAOBaTh Ha WH(OPMAIMOHHOM CTEH]IE,
pPAacCIlONOKEHHOM B AJMUHHCTpalMM AYaupCKOTO CEIIbCKOTO IIOCENEHUS U
pa3MECTUTh Ha CANTE OCENECHUSI.

3. KoHTponb 3a HCHOJHEHHEM HACTOSIIETO MOCTAHOBJIEHUS OCTAaBISAID 3a
co00il.

['maBa AuanpcKoro ceiabCKOro noCeIeHus B.)K.MBaHoBa



[Ipunoxenve

K [TocraHoBiieHHIO A MUHUCTpAIA
AYanpcKoro CebCKOro MOCENICHUsT
ot 29.08.2023r. Ne 90

AJIMUHUCTPATUBHBIN PETJIAMEHT
NnpeaocTaBjieHuss MyHUIMNAJAbHOU yeayru «IlpexocraBiienue ungpopmanuu
00 00beKTax yuyera, coAep:Kalleiics B peecTpe MyYHUIIMIIAJIbHOI0 HMYILLIECTBA)

Paszngea 1. O01ue moJsioKeHus

1.1. AQMUHHCTPATHBHBIA pETJAMEHT MPEIOCTABICHUS MYHULMIIAIBHOU
yenyru «lIpenoctaBnenue uHdpopmanuu 00 oOBbEKTaxX yueTa, COAEpKallleics B
peecTpe MyHUIIUITAILHOTO UMYIIECTBaY (1anee — AIMUHACTPATUBHBIN PETIaMEeHT)
pa3paboTaH B MEJSAX TMOBBIIICHHUS KauecTBAa MPEIOCTaBICHUS U JIOCTYIHOCTHU
MyHUIUnanbHO ycinyru «lIpenocraBnenune uHbopmanmuu 006 00bEKTaxX yuera,
collepKallleiicss B peecTpe  MYHUIMMAIBHOTO  HMMYIECTBa»  (naimee -
MyHUIIUTNIATBHAS yCIIyTa), CO3/IaHus OJIarONpHUSATHBIX YCIOBHH IJi MoOJydareei
MYHUITUTIATBHON YCIIYTH.

1.2. 3asBuTensaMu sSBISIOTCS (PU3NUYECKHE JHIA U IOPUANYECKUE JTUIIA, JIUO0O
WX YIIOJITHOMOYECHHBIC TTPEICTABUTEIIN.

1.3. Hadopmamuio o0 mOopsaKe W NpaBWwiIaX  MPeIOCTaBICHUS
MYHUITUTIATBHOM ~ YCIIYTH ~ MOXHO  TIOJIYYHTh IO  MECTY  HaXOXICHHS
AJIMUHUCTpaUU AY4anpCKOTo CEIbCKOT0 MOCENECHUS:

- 644543, Omckas ob6macth, OMCKuUi paiioH, ¢. Adaup, yi. [lIkonsHas, 46;

- Homep Tenedona: 8 (3812) 993695;

- aapec atekTpoHHoM nouTkl E-mail: achair_adm@mail.ru;

- Ha HTepHeT — calite AqMuHUCTpaIuu WWW.asp55.ru

I'paduix paboThl ATIMUHUCTPAITUU:

noHeaenbHUK - yerBepr ¢ 8:30 mo 17:30; msataumna ¢ 8:30 mo 14:00 (6e3
obena), ooex ¢ 12:30 no 14:00; cy660Ta, BOCKpECEHBE - BEIXOAHBIC JTHHU.

Pa3nea 2. CtanaapT npeaocTraBjieHisl MyHHIUNIAJIbHON yCJIyrd

2.1. HaummeHoBanue MyHuuunaibHou ycayru — «lIpenocraBnenue
uHpopmarmu 00 00BEKTAaX ydeTa, COoJepkKalleics B peecTpe MYHUIMIAIbHOTO
UMYIIECTBa» (Jjajee — MyHUITUTIAbHAS YCIyTa).

2.2.  MyHununaneHas  yciyra IpefoCTaBisieTcss  AJIMHHUCTpauuen
AYanpcKoro CenbCKOTo mocesieHus (fanee - AJIMUHUCTpAIIHS).

2.3. Pe3ynbrarom mpenocTaBieHUss MyHUIIUTIAIBHOM YCIIYTH SIBJSI€TCS:

1) pemieHue o MPEIOCTABICHUN BBITUCKHU C TPUIIOKEHUEM CaMOW BBIMUCKA
U3 peecTpa MyHULUIIAJbHOTO UMYILIECTBA,;

2) yBenoMieHHEe 00 OTCYTCTBHH B PEECTPE MYHUIIMITAJHLHOTO MUMYIIECTBA
3ampalIrBacMbIX CBEJICHUM.



2.4. TlpegocTaBieHre MyHUIIMTAIBHON yCIYTH OCYIIECTBIISIETCS B TEUCHHE
JIECSATU JTHEW CO JIHA TOCTYIUICHUS 3asBJICHUS O MPEJOCTABICHUH MYHUIIUTIATHHON
YCIIyTH.

2.5. [llpenocrtaBieHWe MYHULMIAIBHON YCIYTM OCYIIECTBISETCS B
COOTBETCTBHH C:

®denepanpHbiM 3ak0oHOM 0T 27.07.2010r. Ne 210-®d3 «O6 opranuzanuu
MPEIOCTABIIEHUS TOCYAAPCTBEHHBIX M MYHUIIMITAJIBHBIX YCIIYT»;

[Ipukazom MunucrepcrBa skoHOMUYecKoro passutusi PO or 30.08.2011r.
Ne 424 «O6 yrBepxkaeHun Ilopsnmka BeaeHuss opraHaMd — MECTHOTO
CaMOYIIPABJIEHUS PEECTPOB MyHUIIMIIATBHOTO UMYLIECTBAY.

2.6. HcuepnblBamomuii nepeyeHb  JOKYMEHTOB, HEOOXOOUMBIX B
COOTBETCTBUM C HOPMATHBHBIMM NPABOBBIMH aKTaMH JJIsi TPEJOCTABICHUS
MYHUIUMOAIBHOM  YCIAYrd,  MOMJIEKAUIMX  MPEJICTAaBICHUIO  3asBHUTENIEM
CaMOCTOSATEIIBHO!

1) 3asiBnenue 1o opme, yCTaHOBICHHOH npuitoxkerreM Ne 1 k HacTosemy
aAMUHHUCTPATUBHOMY PETJIAMEHTY.

3asiBJIeHUE U MpUjIaraéMble K HEMy JTJOKYMEHTBI IO BBIOOPY 3asIBUTEINS MOTYT
ObITh NOJIaHbl B MUCHBMEHHOW (opMe WM B (POpME 3JIEKTPOHHBIX JTOKYMEHTOB.
3asBIeHHE M IpUJaraéMble K HEMYy JOKYMEHTbI, HampasiisieMble B ¢opMme
NIEKTPOHHBIX JOKYMEHTOB C MCIOJIb30BaHUEM ceTh «VIHTepHEeT», OJKHBI
COOTBETCTBOBATh TpeOOBaHUAM Mpukaza MuH3KOHOMpa3BuTus Poccunm ot
14.01.2015r. Ne 7.

2) xomusl MacrnopTa WIA HHOW JIOKYMEHT, YJOCTOBEPSIOIIMN JUYHOCTH
3asIBUTENS, PEACTABUTENS;

3)  [OKyMEHT, TMOATBEPXKIAIOIIMUA  TOJHOMOYUSA  NPEICTABUTEN,
OoQOpMJIEHHBII B~ COOTBETCTBMM  C  TpeOOBaHUSIMU  JICHCTBYIOIIETO
3aKOHOJATENBbCTBA, B CIIy4ae MPEIOCTaBICHUS 3asBIICHUS IPEICTaBUTEIIEM.

2.7. TlepedyeHb NOKYMEHTOB U CBEJCHHM, TMOJy4yaeMbIX B paMKax
MEXBEJIOMCTBEHHOTO HMH(POPMAILMOHHOTO B3aMMOJEHCTBUS, KOTOpPHIE 3asgBUTEIb
BIIpaBe MPEe0CTaBUTh MO COOCTBEHHOM MHUIIMATHUBE!

a) cBefieHUs U3 EQMHOro rocy1apcTBEHHOTO peecTpa FOpUANIECKUX JIULL;

0) ceegenust u3 EnumHOro rocymapcTBEHHOTO peecTpa HHIWBUIYaTbHBIX
MPEANPUHUMATENEN.

2.8. AiMHHHCTpalus He BIpaBe TpeOOBaTh OT 3asiBUTENCH:

1) mnpeacrtaBieHUss AOKYMEHTOB M MH(POPMALMM WM OCYHIECTBICHUS
JNEUCTBUN, MPEIOCTABICHUE WM OCYIIECTBIEHHWE KOTOPBIX HE MPELyCMOTPEHO
HOPMATUBHBIMM  TPAaBOBBIMH  aKTaMH,  PETryJIUPYIOIIMMU  OTHOUICHUS,
BO3ZHMKAIOIIME B CBSI3U C IPEIOCTABICHUEM MYHUIIMIIAIBHON YCIIYTH;

2) TpencTaBiCHUs JTOKYMEHTOB W  HMH(OpMamuu, B TOM YHCIEC
NOATBEP)KIAIOIIMX  BHECEHWE  3asgBUTENEM  IUIATBl 32  IPEIOCTaBICHUE
MYHULUOAIBHBIX YCIYT, KOTOPbIE€ HAaXOAATCS B PACHOPSIKEHUH OPraHoB,
NPENOCTABISIIOIINX TOCY/IapCTBEHHbIE YCIYTHM, OpPraHoB, MPEI0CTaBISIOMIMNX
MYHUIMOAIbHBIE YCIYTH, UHBIX T'OCYJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
caMOympaBiieHUs] JUOO TMOABEIOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM WM
opraHamM  MECTHOTO  CaMOYNpAaBJIEHHWS  OpraHu3alWid, Y4YacTBYIOIIMX B



IPENOCTABIEHUH MPEAYCMOTPEHHBIX YacThio | cTtaten 1 denepabHOrO 3aKOHA OT
27.07.2010 roma Ne 210-d3 «OO OpPraHM3alMd  PEIOCTABJICHUS
rOoCyAapCTBEHHBIX U MYHUIMIAIBHBIX yCiuyr» (nanee - denepanbHblil 3akoH No
210-®d3), B COOTBETCTBUM C HOPMATHUBHBIMU MPAaBOBBIMU akTamMu Poccuiickoit
denepand, HOPMATHUBHBIMM TPABOBBIMH aKTaMH CyOBEKTOB Poccuiickoii
denepanyy, MyHUIUNAIBHBIMA MPABOBBIMU  aKTaMH, 32 HCKIIOYEHHEM
JIOKYMEHTOB, BKJIIOYEHHBIX B OINpEJEICHHBIA YacThio 6 crathu 7 denepanbHOro
3akoHa Ne 210-®d3 mnepedeHb JOKYMEHTOB. 3asBUTENb BIIPaBE IPEICTABUTH
yKa3aHHbIE JOKYMEHThl M HH(OpMAIMIO B OpraHbl, MPEAOCTABIISIONINE
MYHHUIUIIATbHBIE YCIIYTH, 10 COOCTBEHHOW MHULINATHBE;

3) ocyuiecTBlIeHHUs] ACHCTBUI, B TOM YHUCJIE COIVIACOBAaHUM, HEOOXOIUMBIX
JUISL TIOJTyYE€HHsSI MYHHUIMIAIBHBIX YCIYT W CBSI3aHHBIX C OOpallleHHUEM B HMHbBIC
rOCyJapCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CaMOYIIPABJICHUs, OpraHu3aliy, 3a
UCKIIFOUCHUEM TIONYYEeHHsI YCIyT M TOJYy4eHHUS JOKYMEHTOB W HH(OpMaIuu,
MPEAOCTABISIEMbIX B PE3YJIbTAaTE MPEAOCTABICHUS TAKUX YCIYT, BKIOYEHHBIX B
MepEYHH, yKa3aHHbIe B yacTu | ctateu 9 @enepanbHOro 3akoHa Ne 210-03;

4) mpencraBlieHHUs JOKYMEHTOB M HWH(MOpMAaIuu, OTCYTCTBHE U (WIJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBaJUCh IPU IMEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX HJisi NPEJOCTaBICHUS MYHHUIUIATIBHON
yCIIyTH, JIMOO B TPEJAOCTABICHUUM MYHHUIIMIAIBLHON YCIyrd, 3a HUCKIIOYEHUEM
CJIEIYIOLIUX CIIyYaeB:

a) U3MEHEHue TpeOOBaHMN HOPMATUBHBIX IMPABOBBIX AKTOB, KaCaIOIIMUXCS
NPEIOCTABIECHUS MYHUUMINAIBHON YCIyrd, IOCiie TMEpBOHAYAIBHON TMOJayu
3asIBJICHUS O MPEAOCTABICHUHA MyHULIUTIAIBHOU YCITYyTH;

0) Hamuuyue OIMOOK B 3asBJICHUUM O NPEIOCTABICHUU MYHUIUIATBHOU
YCIIYTH ¥ JOKYMEHTAaX, MOJAAHHBIX 3asIBUTEJIEM IOCIIE MEPBOHAYAIILHOIO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOIUMBIX HJisi TMPEIOCTaBICHUS MYHHUIIUIATBHON
YCIIyTH, TUOO B MPEJOCTABICHUH MYHUIIUIIAIBHON YCIYyTd W HE BKIIOYCHHBIX B
MPEACTABICHHBIA paHEe KOMIUIEKT JOKYMEHTOB;

B) MCTEUYEHHUE CPOKa NIEUCTBHS JOKYMEHTOB WJIM W3MEHEHHE WH(pOpMaIuu
nocjie MEepBOHAYaJIbLHOIO OTKa3a B NpUEME JOKYMEHTOB, HEOOXOIUMBIX st
MPENOCTABIICHUS ~ MYHHUIIMNAIBHOM  yCIyrW, JuUO0 B  TIPEIOCTaBICHUU
MYHULIMNIAIBHOW YCIIYTH;

I') BBISBJICHUE JOKYMEHTAJIbHO TMOJTBEPKICHHOTO (QakTta (IMPU3HAKOB)
OMMUOOYHOTO WU TPOTHUBOMPABHOTO JEUCTBUS (0O€31EMCTBUS) TOKHOCTHOTO
JUIA OpraHa, MPeIOoCTaBISIONIET0 MYHULHUIAIBHYIO YCIYTy, MYHULMIIAIBHOTO
Cly)Kallero, pabOTHMKAa  MHOTO(DYHKIMOHAJBbHOTO  IEHTpa,  pabOTHHKA
OpraHu3aluy, MPeIyCMOTPEHHON YacThio 1.1. craten 16 PenepanbHOro 3akoHa
No 210-®D3, nmpu nepBoHaYaIbHOM OTKa3e B MpHEME JIOKYMEHTOB, HEOOXOJIMMBIX
JUISL  TIPEINOCTABIICHUS MYHUIIMIIAIBLHON yCIyTW, JU0O0 B MPEAOCTaBICHUU
MYHULIUNAIBHON YCIYTH, O YEM B MUCbMEHHOM BHUJE 32 MOJAMKUCHI0 PYKOBOIUTEIIS
opraHa, MNPEAOCTABIAIOIIET0  MYHHIMOAIBHYIO  YCIYTry,  PYKOBOIUTENS
MHOTO(YHKIIMOHAIBHOTO IIEHTpa MpU [EPBOHAYAIBHOM OTKa3e B IpueMe
JIOKyMEHTOB, HEOOXOUMBIX JIJIsl TIPEIOCTABICHUSI MYHUITUTIATHLHOU YCIYTH, JIUOO
PYKOBOJIWTENSL OpraHU3allMM, MpeaycMOTpeHHoW dacteio 1.1 cratem 16



®epnepanbHOro 3akoHa Ne 210-D3, yBegomisieTcs 3asiBUTENb, a TAK:KE NPUHOCITCS
W3BUHEHUS 32 JOCTaBJICHHbIE HEY100CTBA.

2.9. MHcuepnbiBarouii 1nepeyeHb OCHOBAHUW I OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl PEOCTABICHUS MyHUIIUITAIIBHON YCITYyTH:

1) nmpeacrtaBieHuME JAOKYMEHTOB, HWMEIOMIMX MOAYUCTKH, TMOMApKH,
CEpbE3HbIC TOBPEKICHUSA, HAIWYUE KOTOPHIX HE TO3BOJISIET OJIHO3HAYHO
MCTOJIKOBATh X COJICPKAHUE, HUIIA UCTIOJIHEHHBIX KapaHAalloM;

2) mojava 3asBJICHUS W JIOKYMEHTOB, HEOOXOIMMBIX JUIS MPEAOCTABICHUS
MYHHUITUTIATFHOU YCIIYTH, C HAPYIICHUEM YCTaHOBJICHHBIX TPEOOBAHUH.

2.10. OcHoBaHMs 11 TPUOCTAHOBJICHUS MPEAOCTABICHNS MYHHIIUITAIBHON
YCIIYyTH OTCYTCTBYIOT.

2.11. B npenocTaBlIeHMM MYHHIIUIIAILHON YCIyTH OTKA3bIBACTCS B ClIydac
MPOTUBOPEYMS] JOKYMEHTOB WJIM CBEACHUMN, MOJYYEHHBIX C HCIOJIb30BAHUEM
MEXBEJIOMCTBEHHOTO HMH(GOPMAIIMOHHOTO B3aMMOJIEUCTBUSI, MPEACTABICHHBIM
3asiBUTENEM (MPEJCTaBUTEIEM 3asIBUTENISA) JOKYMEHTAM HIIA CBEJICHUSM.

2.12. 3a npenocTaBieHe MYHULIUITAILHON YCIYTH TIJIaTa HE B3UMAETCS.

2.13. MakcuMaibHBI CPOK OXKHJIAHUSI B OUYEpEAM MpHU TMoAaue 3asBIICHUS
JUIS. TIPEAOCTABICHUS MYHUIUIIAJIBHOW YCIYTM W MPHU MOJYYEHUH PE3yibTaTa
MPEIOCTABIICHUSI MYHUITUTIATLHOM YCIIYTH COCTaBISIeT 15 (MSATHAAIATh) MUHYT.

2.14. Peructpanms 3asBICHHS M JOKYMEHTOB (COJAEpIKaIlUXCSI B HUX
CBEJICHMI), HEOOXOAUMBIX JUIsi MPEJOCTABICHUS MYHULMMNAIBHOM YCIIYTH,
OCYILECTBIISIETCS B JICHb UX MOCTYIIJICHUS.

B cnyuae nocrtyriieHust 3asBJeHUs B SJIEKTPOHHON (PopMe TOCiIe OKOHYAHUS
pabouero JIHs, €ro perucTpainus OCYIIECTBISETCS HE TMO3/Hee pabouero JHS,
CJICAYIONIETO 3a JHEM MOCTYIUICHUS 3asBieHus. B ciyuae nmocrymnieHus 3asBieHuUs
B JJIEKTPOHHOUW (hopMe B BBIXOJAHOW WJIM HEpaOOuMid Mpa3AHUYHBIA JE€Hb €ro
perucTpaiys OCyIIEeCTBISAETCS HE To37aHee pabodero JHS CIEAYIOIIEro 3a
HEpabOYNM JTHEM.

Cpok peructpanuiu 3asiBIE€HUSI O NPEIOCTABICHUU MYHULIMIAIbHON yCIyTU
U JIOKYMEHTOB (COJIEpkAIIUXCSl B HUX CBEJCHUN), MPEICTABICHHBIX 3asBUTEIIEM,
HE MOXET MpeBbIATH 15 (MSATHAAUATH) MUHYT.

2.15. Tlomemienrs, B KOTOPBIX MPEIOCTABISETCS MYHUIIMIIAIbHAS YCIIYTa,
JIOJDKHBI  OBITH O0OPYZOBaHBI B COOTBETCTBUM C CAHWUTAPHBIMH TPABWIAMH U
HOpMaMU, TPEOOBAHUSAMU TTOKAPHOM 0€30MaCHOCTH.

2.16. Ilpu npenocTaBIeHUU MYHUIUMNAIBHOW YCIYTM WMHBAJIUAAM JIOJKHbI
OBITH O0ECIICUEHBI YCIOBUS JIJIs1 OECIIPENATCTBEHHOTO MOJYYeHUSI MyHUIIUTIATBLHOMN
YCIIyTM B COOTBETCTBUU C TpeOoBaHUAMH cTaTbu 15 DepepanbHoro 3akoHa «O
COLMAJIbHOM 3a1IMTE MHBAIIUAOB B Poccurickoit denepanumny.

2.17. Ha tepputopuu, Npujieramliei K 37aH1i0, B KOTOPOM pacrojiararoTcs
MOMEICHHS U1l MPEOCTABICHHUS] MYHUITUTIATLHON YCIIYTH, 000PYIyIOTCS MecTa
JUJ1s1 TAPKOBKU aBTOTPAHCIOPTHBIX CPEICTB.

2.18. 3an oxumaHus ¥ MecTa IS 3alOJHEHUS 3asiBICHUS IOJDKHBI OBITH
000pyIOBaHBI CTYJIbIMH (KPECETbHBIMH CEKITUSIMU) WIIH CKaMbsiMU (OaHKETKaMU),
CTOJIOM ¥ HEOOXOAMMBIMH KaHIEISIPCKUMH TPUHAICKHOCTSIMH IS 3aMIOJTHCHUS
3asIBJICHUSI.



2.19. B nomeniennn, B KOTOPOM MPEJOCTABISAETCS MyHUIIUNAIbHAS YCIyTa,
JOJDKHO OBITh MPEIYyCMOTPEHO OOOPYJOBAHHME JOCTYIHBIX MECT OOLIECTBEHHOI'O
M0JIb30BaHUS (TyaJIeTOB).

2.20. Ilomemienusi, ImpenHa3HAYeHHbIE JJII IpUEeMa  3asBUTENEH,
00OpynylOTCS HMH(POPMALMOHHBIMM CTE€HJaMH, Ha KOTOPBIX pa3MELaeTcs
cieayromas nHpopManus:

1) agpeca, Homepa TeneoHOB, yackl padOThl AIMUHHUCTPALH;

2) rpaduk mpuema rpaxnaH [7aBoil AAMHHHCTpaIMH, 3aMECTUTEISIMU
['maBbl AIMUHUCTpAIUH, CTIEHUATINCTaMUA AMUHUCTPAIUH;

3) TEKCT HACTOSALIErO aIMUHUCTPATUBHOTO PETIaMEHTA;

4) 610K-cXeMa MPeA0CTaBICHNU MyYHULIUIIAIBbHON YCIYTH;

5) oOpa3zel 3asBJICHUSI O MPEIOCTABICHUH 3€MEJIbHOTO YYaCTKa,;

6) agpec opunManbHOrO caiita AAMUHUCTpalKK B ceTh « UHTepHET;

7) anpeca Enunoro noprana, PeruonansHoro nopraia;

8) ucUepHbIBAIOIIMA  TEpeYeHb JOKYMEHTOB, HEOOXOAMMBIX  JUIf
IPEIOCTABICHUS! MYHULIUIIATbHON YCIYTH;

9) Ilepeuens yciyr, KOTOpbIE SBISIOTCS HEOOXOAUMBIMU U 00sI3aTENIbHBIMU
JUISL IPEIOCTABICHNUS MyHULIUITAJIBHBIX YCIIYT.

2.21. llokazaTensMu AOCTYIHOCTH M KayecTBAa MYHUIMIAIBHON YCIyru
SBIISIIOTCA:

1) monst rpakaaH, UCTIOIB3YIOMIMX MEXaHWU3M TOJNyYEHHUS MYHUIIUTATbHON
YCIIYTH B 3JIEKTPOHHOU (popMe (IoKa3aTesib ONpenessieTcs Kak OTHOLIEHUE YKClia
3asgBUTENCH, TOMYYUBIINX MYHHUIIMTANIBHYIO YCIYTY B JJIGKTPOHHOH (opme, K
o0LIeMy KOJUYECTBY 3asiBUTENEH, KOTOPHIM MPEJOCTABISIIACh MYHHIIMIAIbHAS
yciyra, ymHokeHHoe Ha 100 mpoiieHTOB);

2) ponsg  cioydaeB  MPEJOCTABJICHHMS  MYHULMNAIBHOM  YCIyTd B
YCTaHOBJIEHHBIN CpOK (MOKa3aTellb ONpeleNsieTcs KaK OTHOIIEHHE KOJUYECTBA
CllydaeB IMpPENOCTABICHUS MYHMIMIIAJbHOW YCIYyTd B YCTAHOBJIEHHBIM CpPOK K
o0IIeMy KOJMYECTBY 3asiBUTENIEH, KOTOPHIM MPENOCTaBIsJach MYyHMIIMIIAJIbHAs
yciyra, yMHOkeHHoe Ha 100 nmponeHToB);

3) nonst OOOCHOBAHHBIX >Kajdo0 K OOIIEMy KOJMUYECTBY 3asiBUTEIIEH,
KOTOPBIM TPEIOCTaBIsIaCh MyHHUIMNAIbHAs yciayra (Ioka3aTelb ONpeiesercs
KaK OTHOIIEHHWE KOJIMYeCTBa OOOCHOBAHHBIX >Kajio0 K 0OILEeMy KOJUYECTBY
3asiBUTENEH, KOTOPHIM MPEI0CTaBIsIaCh MyHUIIMNIAIbHAS yCIIyTra, YMHOKEHHOE Ha
100 npoueHToB).

2.22. MyHununangbHasi ycliyra He OKa3bIBae€TCsi B MHOTO(QYHKIHOHAIHHOM
HeHTpe. MyHuIMnaabHas ycliyra MOXET OKa3bIBAThCS B DJIEKTPOHHOU (opMme.

Pa3znen 3. CocTaB, noc/1e10BATEJIbHOCTH M CPOKH BbITIOJIHEHUSA
aAMUHUCTPATHUBHBIX Npoueayp (aeiicTBHii), TPeOOBAHMS K MOPAIKY MX
BBINIOJIHEHHS, B TOM YHcJie 0COOCHHOCTH BBINIOJTHEHUS aIMUHUCTPATHBHBIX
NpoueaAyp B 3JIEeKTPOHHOU dopme

IMoapa3zaea 3.1. CocTaB M MOC/I€A0BATEbHOCTD A/AMMHUCTPATUBHBIX
npoueayp



3.1.1. IlpemocTtaBieHHe MYHUIMIAIBHON YyCIYrd BKIIOYaeT B celd
BBITOJIHEHHUE CIIEIYIONUX aIMUHUCTPATUBHBIX MPOIIETyp:

1) mpuem, nepBUYHAs MPOBEPKA U PETUCTPALIUs 3asBJICHUS U MPUIIAraeMbIX
K HUM JOKYMEHTOB;

2) paccMOTpEHHE 3asBJICHUS U HAIPABICHUE MEKBEIOMCTBCHHBIX 3aIIPOCOB;

3) moAroToBKa W HampaBieHHe (BblAaya) 3aABUTENIO pEIICHHS O
NPEIOCTABIICHUU BBIMUCKH C TMPWIOKEHHEM CaMOM BBITUCKA U3 peecTpa
MYHUIIMIIAJIFHOTO MMYIIECTBA JHUOO  YBEIOMIICHHSI 00 OTCYTCTBHHM B pEEcTpe
MYHHUIIUIIAJIFHOTO UMYIIIECTBA 3allpallliBaeMbIX CBEICHHIA.

Hoapasaesa 3.2. IlocsienoBaTe/IbHOCTH U CPOKHU BBINIOJTHECHUS
aJIMUHUCTPATHUBHBIX NPOLEAYP NPH NPEAOCTABJICHUH
MYHUIUIIAIBHON yCIyTH

3.2.1. TlocrmenoBaTenbHOCTh  AAMHUHHCTPATUBHBIX  MpPOLENYp  IpHU
MPEIOCTaBICHUN MYHUIIMIIAIBLHOM yCIyTH NpUBEICHA B OJIOK-cXeMe (TMPUII0KEHUE
Ne 2 k HacTodAIIEMy aIMUHUCTPATUBHOMY PETJIAMEHTY).

§ 1. Ilpuem, nepBUYHAS MPOBEPKA U PErHCTPAIUA 3ASIBJCHUS H
NPWIAraeMbIX K HUIM JOKYMEHTOB

3.2.2. OcHOBaHMEM ISl Hadyala aJMUHHACTPATHUBHOM NPOLIEAYPHI SIBISETCS
MOCTYIJIEHUE B AJIMUHUCTPALMIO 3asIBJICHUS U IPUJIAra€MbIX K HEMY JOKYMEHTOB.

3.2.3. Ilpu npueme 3asBJICHUSI C HEOOXOIUMBIMU JOKYMEHTAMU CIICIIUATUCT
0  BXOJASAIIEH  KOPPECTIOHJAEHUMHM B  COOTBETCTBUM C  HACTOSLIUM
aAMUHUCTPATUBHBIM PETJIAMEHTOM:

1) ycTaHaBIMBAaeT JMYHOCTh 3asBHUTENIS Ha OCHOBAaHMM IMAcCIopTa
rpaxxnanuHa Poccuiickoit @enepanuu MO0 WHBIX JOKYMEHTOB, Y0CTOBEPSIOIINX
JUYHOCTh 3asBUTEINIS,, B COOTBETCTBUM C 3aKOHOAATEIBCTBOM Poccuiickoit
denepanun MO0  yCTaHABIMBAET JIMYHOCTH  3asBUTENS, TMPOBOJHUT €TI0
UJCHTUDUKAINIO, ayTeHTU(PUKAIMIO C MCHOJb30BaHUEM HWH()OPMAIMOHHBIX
CUCTEM, YKa3aHHbIX B yacTax 10 u 11 craten 7 @enepanbHoro 3akona Ne 210-D3;

2) npoBepsieT opopMiIeHUE 3asBIICHHUS,;

3) OpPOU3BOJIUT PETUCTPALMIO TOCTYNUBIIMX 3asBJICHUS W JOKYMEHTOB
(comepskamuxcsi B HUX CBEACHUH).

B ciydae eciu OT MMEHM 3asBUTENA JEWCTBYET €ro MpeICTaBUTEb,
CHEIUAINCT MO BXOISIIEH KOPPECHOHACHIIMU MPOBEPSET HAIUYUE JOKYMEHTOB,
MOATBEPKAAIOIMINX IMOJTHOMOYUS TNPEACTABUTENS 3aABUTENS, M JOKYMEHT,
YIOCTOBEPSIOIIMI JTUYHOCTh IPEICTaBUTENS 3asIBUTEIS.

3.2.4. ITpu npueMe NpeCTaBICHHBIX 3aIBUTEIEM OPUTHMHAIOB JIOKYMEHTOB
CHELUAINCT MO BXOASIIEH KOPPECHOHACHIMHM KOMUPYET HMX M 3aBEPSET CBOEH
MOAMUCHIO U IITAMIIOM «KOIHUS BEPHAY.



3.2.5. B ciuywyae HampaBieHMsS 3asBICHHS W NPWIOKEHHBIX K HEMY
JIOKYMEHTOB B 3JIEKTPOHHOU (popMe CIIEUATIUCT MPOBOJAUT MPOBEPKY 3asIBICHUS U
MPE/ICTABICHHBIX IOKYMEHTOB.

3.2.6. Ilocne mocTyruieHus 3asBJICHUS B SJIEKTPOHHOU (OopMe CIEIUATUCT B
cilly4yae, €ClM DJJEKTPOHHbIE O00pa3bl KOMUW JOKYMEHTOB, MOCTYIUBIIUE B
AJNIEKTPOHHOM  QopMe, HE yAOCTOBEPEHbl B  YCTAHOBJICHHOM  MOPSIKE
COOTBETCTBYIOIIECH JJIEKTPOHHOM MOAMKMCHIO, B JEHb PErUCTPAllUU 3asBICHUS
YBEIOMJISIET 3asiBUTENSI O HEOOXOJUMOCTH MPEAbSIBICHUS OPUTUHAJIOB YKa3aHHBIX
JIOKYMEHTOB B CPOK He 0oJjiee Tpex padounx JHEH, a TaKKe 0 MECTe M BPEMEHH HX
IPEIbABICHHUS.

3asBUTENh OOECIEUMBAET TNPEJCTABICHUE OPUTMHAIOB JOKYMEHTOB B
AJIMUHHCTpalMIO B JIEHb M BpEMs, YKa3aHHbIE B YBEJOMIICHHH, JTUOO B HHOE
IPUEMHOE BpEMs, HO HE MO3JHEE Tpex padoyux JHEH CO AHS MNOCTYIUICHHS
3asIBJIICHUSL.

3.2.77. B ciayyae Hanuuusl OCHOBaHWM JJI1 OTKa3a B IPUEME JOKYMEHTOB,
CHELUAINCT 10 BXOASIIEH KOPPECTIOHICHIIMH BO3BPAILAET 3asBUTEIIO 3asIBJICHUE C
pa3bsCHEHUEM TPEOOBAaHUMN, MPEABSIBISIEMbIX K JOKYMEHTAM.

3.2.8. CrenHaliCT Mo BXOASUIEH KOPPECTIOHACHIIMU NIEPEAAET 3asIBJICHUE U
IPWIOKEHHBIE K HEMY JOKYMEHTBI Ha paccMOTpeHue [y1aBe AIMHHHUCTpaLuH,
KOTOPBI pAaccMaTpUBAECT MX, HAKJIAIbIBAET COOTBETCTBYIOILYI) DPE3OJIIOLUI0 U
NepeaeT CHeUUaIuCTy, B KOMIIETEHIMIO KOTOPOrOo BXOJIHUT PACCMOTPEHUE
3asBJICHUs (J1aiee - CIenualucT).

3.29. C MoMeHTa mpuema 3asdBJICHUS UM MNPWIATa€MbIX JTOKYMEHTOB
3asiBUTE]b MMEET MpaBO Ha IMOJyYEHHE CBEACHUH O XOA€ MNpPeIOCTaBICHUS
MYHUIMOATBHOW YCIyTHM MpU JUYHOM OOpameHud B AJMHHHUCTPALHUIO, IO
TenedoHy, TMOCPEACTBOM JJEKTPOHHOM TMOYTh, B MHUCbMEHHOW (opme
IIOCPEJICTBOM IOYTOBOM CBSI3U. 3asBUTEIIO MPEAOCTABIISIOTCS CBEIECHHS O TOM, Ha
KakoM JTane (CTaguu BBINOJHEHUS KaKol aJIMUHUCTPATUBHOW MpPOLEAYpHI)
HAXOJUTCS MTPEACTABICHHBIN UM ITAKET JOKYMEHTOB.

3.2.10. Pe3ynpTaroM BBINOJHEHHUS AJMUHHCTPATUBHON  MPOLEAYPHI
SBJIETCS IPUEM U PETUCTPALUS 3asIBJICHUS.

§ 2. PaccMoTpenue 3asiBjieHUsI U HANIPABJIEHNE MEKBeI0MCTBEHHBIX
3aMmpocoB

3.2.11. OcHoBaHueM 11 HayaJla aIMUHUCTPATUBHON NPOLIETYPHI SBISETCS
nepeaayda 3asBICHUS U MNPUIOKEHHBIX K HEMY JIOKYMEHTOB Ha PacCMOTPEHHUE
CHEUAINCTY ~ AJIMUHHUCTPALMU, YINOJHOMOYEHHOMY Ha  MPEIOCTaBICHHE
MYHUILIMIIAJIBHON yCIIyTH (Jlajee - CHEUAIIUCT).

Crenmanuct npoBepseT B TEUCHHE BYX pabOuyuX THEH CO THS MOTydeHUs
3asiBJICHUS] M MPUJIOKEHHBIX K HEMY JOKYMEHTOB, PaCCMaTPHUBAET MOCTYHUBIINE
3adBJICHUE W JOKYMEHTHl Ha MpPEeIMET COOTBETCTBHUS 3asBICHUSI TPEOOBAHUSAM,
PELYCMOTPEHHBIM ITYHKTOM 2.6. AIMUHUCTPATUBHOIO PErJIAMEHTA.

3.212. CpenuamucT B Te4YeHHE Tpex pabouux JHEW MpoBepseT
BO3MOYKHOCTh OKa3aHHs YCIIYT'H: CBEJICHHUS, COJAEPKAILMECS B 3asBJICHUN; HATHMYNE



OCHOBAHMM JUJI1 OTKa3a B MPEJOCTaBICHUM YCIYTd, HalpaBisieT B MOPSAKE
MEXBEJIOMCTBEHHOT0 HH(OPMALIMOHHOTO B3aUMOJEHCTBUS 3ampochl (B ciydae
CaMOCTOSITEJIFHOTO IPEICTABICHUS 3asBUTENEM JOKYMEHTOB, 3allpOChl B paMKax
MEXBEIOMCTBEHHOT'O B3aUMOJICHCTBUS HE HATIPABJISIFOTCS).

[Ipoektr nmuceMa 00 OTKa3ze B IPENOCTABICHUM MYHUILIMIAIBHOW YCIIYTH)
(ranee - mucepMO) mepedaerca Ha mnoxanuch lnaBe AnmuHuctpanuu. Cpok
nojnucanus nucbma ['naBoil AIMUHUCTpALUK COCTABIISET OJUH JICHb.

[loamucanHOE€ MUCHMO B TOT K€ JIEHb PETHCTPUPYETCS B 0a3e MCXOISIINX
JOKYMEHTOB CHEUAIMCTOM 10 BXOJAUIEH KOPPECHOHACHIIMM M  BBIIAETCA
3aBUTEI0 WM €r0 INPEICTaBUTENIO JIMYHO IOJ POCHUCH JUOO HalpasiseTcs
MIOYTOBBIM OTIIPABJIEHUEM B TEUEHHUE BYX JHEUN CO AHS €ro MOAMNKUCAHHUS.

3.2.13. Pe3ynpTatOM agMHUHHMCTPATUBHOM MPOLEIYPHI SABISIETCS MOJIYUYEHUE
CHEUAINCTOM HMH(OpPMAUu B paMKax MEKBEIOMCTBEHHOTO HWH()OPMALMOHHOTO
B3aUMOJICUCTBUS, IPUHATHE PEIIECHUS O MPEJOCTABICHUN MyHULIMIIAIBHONW YCIYTH
WIH IMUCBMO 00 OTKa3e B MPEAOCTaBICHUN MyHUIIMIIAJIbHON YCIyTH.

§ 3. IloaroroBka M HampaBJieHHe (BbIa4ya) 3asiBUTEJII0 PelLeHUs 0
NPeA0CTABJEHNH BBINUCKH ¢ MPUJIOKEHUEM CaMoOii BBINIMCKHU U3 peecTpa
MYHHIIUIIAJIBHOT0 HMYLIECTBA JIN00 yBeaoMJIeHHsI 00 OTCYTCTBMH B peecTpe
MYHHIUNAJBHOT0 MMYIIIECTBA 3aNpallIuBaeMbIX CBeJIeHHH.

3.2.14. CmeupayMct 0OpW TPUHATHM PELIEHUS O MPEIOCTABICHUN
MYHUIMOAIBHOM YCIYyrd, TOTOBUT PEIIEHWE O MPEAOCTABICHUN BBINUCKU C
MPUIOKEHUEM CaMOM BBIITMCKH M3 PEECTpa MYHULIMIIAIIbHOIO UMYIIECTBA (Janee —
pemieHre) auOO  yBeIOMJIEHHE 00 OTCYTCTBHUM B PEECTPE MYHULHUIAIBLHOTO
HMMYIIECTBA 3alpalliBaeMbIX CBEJACHUN (J1ajee — YBEIOMIICHHE).

[lognucaHHOE penieHue, YBEIOMJIEHHUE B TOT K€ JEHb PETUCTPUPYIOTCS B
0a3e UCXOAUINX JOKYMEHTOB CIELUAINCTOM MO0 BXOAIIEH KOPPECIIOHICHIIUY.

[lognucanHoE peuieHue, YBEIOMJIEHHE BBIIACTCA CIIEHAIUMCTOM IO
BXOJSIIEH KOPPECIOHAECHIMHN 3asBUTENI0 WIA MPEACTABUTENO 3aSBUTEINS JTUYHO
[OJT POCTIHMCH JTUOO HAIPABIISETCS MOYTOBBIM OTIPABICHUEM B TEUEHHUE TPEX JTHEH
CO JTHS UX MOJIUCAHUS.

3.2.15. Pe3ynbratoM  aJIMUHUCTPATUBHOW  MPOLEAYPHl  SBISIETCA
HaIpaBJeHue (BblJaya) peuIeHUs! WK YBEIOMIICHHUS.

Ioapasnen 3.3. Oco0eHHOCTH BbINOJIHEHUS A IMUHUCTPATUBHBIX
Npoueayp B FJIEKTPOHHOH popme

3.3.1. IlpenocraBiieHre MYHUIIMIAIBLHON YCIYTHM B JJIEKTPOHHOM dopme
OCYILECTBISIETCS MOCPEACTBOM TOCYAAPCTBEHHOM HH(POPMAIMOHHON CHCTEMBbI
«Eaunblil mopTan rocy1apcTBEHHBIX U MyHUIIMNAIBHBIX YCIyT (QyHKIU)» (nanee
- EIII'Y) B wuH(pOpMAIMOHHO-TENEKOMMYHUKAIIMOHHOW ceTH «HTepHeT» 110
aapecy: Www.gosuslugi.ru, B cootrBerctBum ¢ @DenepalbHbIM 3aKOHOM OT
27.07.2010 roma Ne 210-®3 «O06 opraHu3anuu NpeaoCTaBICHHs TOCYAapCTBEHHBIX
Y MyHULUIAJIBHBIX yciayry», denepanbHbiM 3akoHOM OT 27.07.2006 roma Ne 149-



®3 «0O6 wunbpopManuu, UHPOPMAIMOHHBIX TEXHOJOTUSAX U O 3alIUTe
uHpopmarum», mnocraHoBieHueM IlpaBurenscTBa Poccuiickoit denepanuu oT
25.06.2012 roma Ne 634 «O BuAax HJIEKTPOHHOW MOANUCHU, HCIOJIB30BAHUE
KOTOPBIX JIOMYCKAeTCA MpU OOpaIllEHUH 3a TMOJYYEHHEM TOCYJapCTBEHHBIX U
MYHULIUNAIBHBIX YCIYT».

3.3.2. lnsa monydyeHusa MyHuuunaibHou yciayru depes EIII'Y 3asBurtento
HE0OXOMMO MPEBAPUTEIBHO MPOUTH Tpoliecc peructpanvu B EqunHoit cucreme
uaeHtuukanyu u ayrentupukanuu (nanee — ECUA).

3.3.3. g nomaum 3asBieHusa depe3 EII'Y 3asBuTenbs NOJKEH BBINOJIHUTH
CHEYIOLINE JCUCTBUS:

npoitu uaeHTudukanuio u ayreutupukanrio B ECUA;

B JInuHOM Kabunete Ha EII'Y 3amoiHUTH B 2JIEKTPOHHOM BHJIE 3asiBJICHUE
Ha OKa3aHUE MYHUIUTNIAJILHON YCIIYTH;

NPUIOKUTH K 3asIBJICHUIO JIEKTPOHHBIE JIOKYMEHTHI.

3.3.4. B pe3ynbpTare HanpaBJCHUs MAKETa AIEKTPOHHBIX TOKYMEHTOB 4epe3
EIII'Y mnpou3BOAWTCS perucTpanus MOCTYNHMBUIETO IAKETa SJIEKTPOHHBIX
JOKYMEHTOB M TNPHUCBOEHUE IMAKETy YHHUKAJIbHOrO HOMepa nena. Homep npema
JIOCTYTICH 3asiBUTENIO B JIMYHOM KabuHete EIITY.

3.3.5. CBeneHnus 0 CTaAUSIX MPOXOKIACHUS 3asIBJICHUS B SJIEKTPOHHOU popme
nyOJUKYIOTCS Ha epCOHANBHBIX cTpanuiiax 3asBurtens EIN'Y u nanpasnstoTcs Ha
aZpec SJEKTPOHHOW TMOYTHI 3asiBUTEJIsSl, KOTOPBIM ObLI yKa3aH NpH 3allOJIHEHUU
3asIBJICHUS B DJIEKTPOHHOU (popMe.

3.3.6. Cpok mpemocTaBIeHUS YCIAYTd, KOJWYECTBO 3alpaninBaeMbIX
CBEJICHUM M KOJUYECTBO 3alpalllMBaeMbIX BJIOKEHUN COKpAIAIOTCS MPU yCIOBUU
TEXHUYECKOW peau3aiiii U BBEJCHUS B CTPON BUTPHUH JIAHHBIX U OCYILECTBICHUS
MEKBEJOMCTBEHHOT'O B3aUMOCHCTBHS B PEXKUME PEaTbHOTO BPEMEHH.

Cpok mpenocTaBlICHHs] YCIYTM COKpAaIIaeTCsl MPU HAJIUYUU PETHOHAIBHBIX
BUTPUH JIaHHBIX, cojepxanmx uHbopmaiuioo 00 o0beKTax yuera M3 peectpa
umytiectBa cyobekra P®D, 006 oObekTax ydeTa W3 peecTpa MYHHUIUIIAIBLHOTO
UMYIIECTBA, W €CIM 3asfBUTEII0 W3BECTCH UACHTU(MUKAIMOHHBIN TMPU3HAK
(xamactpoBbiii HoMep, THH).

KonuuecTBo BIOXKEHUH, 3alpalliBa€éMbIX B 3asBJICHUU COKPALIAETCS IMpU
YCIIOBUM HaJJIeKAmero (yHKIIMOHMPOBAHUS BHUTPUHBI NaHHBIX DeneparbHOM
HOTapUaJIbHON TajaThl, COJEpIKalled CBEACHUS O COJACPKaHUU JTOKYMEHTOB,
MOATBEPKAAIOIIUX TMOJHOMOYHS, a TaKXKe MPU YCIOBUU OOECIEUeHHs JOCTymna K
yKa3aHHOW BUTPHUHE JAaHHBIX AJIMUHUCTpPAIUU.

(nynkm 3.3.6. egeden Ilocmanoenenuem Aomunucmpayuu A4aupckoz2o cenbeKoeo
nocenenusi om 24.11.20232. Ne 128)

Pa3nen 4. ®opMbl KOHTPOJIA 32 UCIIOJTHEHNEM aIMUHUCTPATUBHOIO
perjiaMmeHTa

4.1. Texymuii KOHTPOJb 32 COONIOCHUEM WU UCIIOJIHCHHEM CIEIUaTUCTOM
AJIMUHUCTpaMU, OCYLIECTBIISIIOIIMM MPEJOCTaBICHUE MYHULIMNAIBHON YCIYyTH,



HACTOSILEr0 aAMUHHACTPATUBHOTO PEIVIAMEHTA W WHBIX HOPMATMBHBIX IPABOBBIX
aKTOB, YCTAHABIIMBAIOLIMX TPeOOBaHUS K MPEJOCTaBICHUIO MYHHUIUIAIBHOMI
YCIIyTH, & TAaK)K€ IPUHATHEM UM pelieHul ocyuiecTsisieT [ naBa AnMUHMCTpanun
IIyTEM IIPOBEACHMS IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK ITOJHOTHI M KadyecTBa
IIPENOCTABICHUS MyHULUIIATBHON YCIIYTH.

4.2. IlnaHoBple TIPOBEPKM IIOJHOTBI M KayecTBa IPEIOCTABIICHHUS
MYHUIUIATIBHOW YCIYyTY NPOBOASTCS Ha OCHOBAHWH COOTBETCTBYIOIIMX IIJIAHOB
paboThl AJIMUHHCTpauuu. BHennaHOBble NPOBEPKH IOJHOTHI W KayecTBa
NPENOCTABIECHUSI MYHHULMIIAIBHON YCIYTM IPOBOJASTCS HAa OCHOBAaHUU 3KaJOOBI
3asIBUTEJNS, a TAK)KE UHBIX IPAXKIaH, UX O0BEIUHEHUI U OpraHU3alui.

4.3. Cnemmanuct AIMHHHUCTPALMHU, OCYIIECTBISAIOIMIMN ITPEAOCTABICHUE
MYHULANAIBHON YCIIYyT'H, HECET NIEPCOHANBHYI0 OTBETCTBEHHOCTh 3a MCITOJTHEHUE
aMUHUCTPATUBHBIX MpOLIEAYp M COOJIIOJIEHHE CpPOKOB, YCTaHOBJICHHBIX
HACTOSIIIIMM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

IlepcoHanbHass OTBETCTBEHHOCTh YKA3aHHOIO JIMIA 3aKpEIULIETCA B
JNOJKHOCTHOW MHCTPYKLIMH.

4.4. B ciayyae BBIABICHUS HapyLIEHUM NpPaB rpakJaH IpHU MPEJOCTABICHUU
MYHUIUMOAIBHOM  yCIyTM K BHUHOBHOMY  CIHELHAIUCTy AJIMHHHCTpALUHU,
OCYILECTBIIIOIIEMY IIPEAOCTABICHUE MYHULHUIIAIBHOW YCIYIH, NPUMEHSAIOTCS
MEpbl OTBETCTBEHHOCTM B IIOPSAKE, YCTAHOBJIECHHOM 3aKOHOJATEJIHLCTBOM
Poccuiickon ®@enepanumu.

Pa3znen 5. JlocyneOHblil (BHeCYAeOHbIH) MOPAAOK 005KAJTOBAHMS 3asiBUTEIEM
pelieHni U aeiicTBuil (0e31eiCTBUSI) OPraHa, nNpeaoCcTaABJISIIONICT 0
MYHUIMIAJIbHYIO YCJIYTY, J0JZKHOCTHOTO JIMIA OPraHa, MPea0CTABJISIOIEr0
MYHUIMNAJIbHYIO YCJIYTY, JJU0O0 MYHUIUTIAJBHOTO CJIYKAIIETO

5.1. 3asBuTeNb MOXKET 00paTUTHCA C KaJlOOOH, B TOM YUCIIE B CIEAYIOLIUX
ClIy4asix:

1) HapyieHue cpoka perucTpanuu 3asBJICHHUS,

2) HapylIEHHE CPOKa MPEIOCTABICHUS MyHULUMIIAIbHON YCIIYTH;

3) TtpeboBaHuE Yy 3asgBUTENS JAOKYMEHTOB WIM HHpOpMAUMK JHO0
OCYILECTBJICHUSI JEUCTBUM, NPEACTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE
MPENYCMOTPEHO HOPMATUBHBIMU IPaBOBbIMH akTaMu Poccuiickon Penepauuu,
HOPMATUBHBIMM TpPaBOBbIMU akTaMu OMCKoOW 00JacTd, MYHMIIMIAIbHBIMU
IIPABOBBIMU aKTAMU IS IIPEIOCTABICHUS MYHULUMITAIIBHON YCIIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IPEIOCTABICHUE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickonn @enepanuu, HOpMaTUBHBIMU
paBoBbIMU akTaMu OMCKOHM 00JaCTH, MyHUIIUIAIIBHBIMU IIPAaBOBBIMU aKTaMU IS
IIPENOCTABIEHNS MYHHUIUIIAJBHON YCIIYTH, Y 3aBUTENS;

5) oTka3 B MNPEAOCTAaBIEHWA MYHULMUIAIBHOM YCIYrHM, €CJIM OCHOBAHMS
OTKa3za HE TMPEIyCMOTPEHbl (QenepalbHbIMU 3aKOHAMH M TPUHATHIMH B
COOTBETCTBMM C HUMHU HMHBIMM HOPMATHBHBIMHU IPAaBOBBIMM aKkTamu Poccuiickon
®enepannn, 3akoHaMu OMCKOM 00JacTH M MHBIMH HOPMATHUBHBIMH MPAaBOBBIMH
aktamMu OMCKOM 0051aCTH, MyHUIIUTTATIbHBIMU ITPAaBOBBIMU aKTaMU;



6) 3aTpeboBaHME C 3asABUTENA NPU NPEIOCTABICHUU MYHHUIUIAIBHON
yCIyTdl IJIaThl, HE MPEAyCMOTPEHHOW HOPMATUBHBIMU TPABOBBIMU aKTaMU
Poccuiickoit denepanuu, HOpMATUBHBIMHU TTPaBOBBIMHU akTamMu OMCcKoil 00JacTw,
MYHUIUTIATHBIMU PABOBBIMU aKTAMH;

7) oTka3 AJIMHUHHMCTpAllMU, JOJDKHOCTHOTO JHIAa AJMUHUCTpAIUH, B
UCITPaBJICHUM JIOMYIICHHBIX UMHU OMEYaTOK M OUIMOOK B BBIJAHHBIX B pe3yjbTaTe
NPENIOCTaBIICHUS MYHUIMIAIBHOM YCIyrM JOKyMEHTaxX JuOO0 HapylleHue
YCTaHOBJICHHOT'O CPOKa TAaKUX UCIIPABJICHMII;

8) HapylieHue CpoKa WIM MOPSAJAKAa BbIJAYM JOKYMEHTOB IO PE3YJIbTATAM
IIPEIOCTABIICHUSI MYHULIMITAIBHON YCIYTH;

9) mnpUOCTaHOBJIEHHE TNPEIOCTABICHUS MYHULMIAIBHON YCIyTH, €clu
OCHOBAHMSI MPUOCTAHOBJIEHUS HE NPEIyCMOTPEHBbI (eAepaIbHBIMU 3aKOHAMHU U
IPUHATBIMA B COOTBETCTBUM C HUMU UHBIMU HOPMATUBHBIMU IPABOBBIMH AKTaMHU
Poccuiickoii ®enepannu, 3akoHaMu OMCKOW 00JaCTH M MHBIMH HOPMAaTHBHBIMU
paBoBbIMU akTaMu OMCKOM 00J1aCTH, MyHUIIUIIATIbHBIMH [IPAaBOBBIMU aKTaMU;

10) TpeboBanue y 3asBUTENS IPU NMPEAOCTABICHUA MYHUIIUIIAIIBHON yCIyTu
JOKYMEHTOB WJIK UH(POpPMaIIUU, OTCYTCTBUE U (UJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCh MPU MEPBOHAYAIBHOM OTKa3e B MPUEM JOKYMEHTOB, HEOOXOIUMBIX
JUIsL  TIPEAOCTaBICHUS MYHULUNAIBHON YCIyrd, JubO B MPEAOCTaBICHUU
MYHULMIIATBHOW YCIIYTH, 3a UCKIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX ITYHKTOM
4 yactu 1 crarbu 7 ®denepanbHoro 3akoHa «OO0 opraHu3aluu MPeaOCTaBICHUS
rOCyAapCTBEHHBIX M MYHULIMITAJIBHBIX YCITYT».

5.2. Kanoba nonmaercs B MUCbMEHHON (opme Ha OyMa)XHOM HOCUTENE, B
AIEKTPOHHOMN (hopMe B AIMUHHUCTPALIUIO.

5.3. Kanoba Ha pemieHuss u aecTBus (Oe3necTBUE) AIMUHHUCTpAIUH,
JOJDKHOCTHOTO JIMLAa AJMHHHUCTPALMM, MYHULHMIAIBHOTO CIYXKAlIero, IJIaBbl
AJMUHHUCTpAallMM MOET OBITh HampaBji€Ha MO I04YTe, C HCIOJIb30BAaHUEM
MH(POPMAILIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn «VHTepHEeT», a TakkKe MOXKET
OBITh MPUHSATA MPU JTUYHOM IIPUEME 3asIBUTEIIS.

5.4. Kanoba nomkHa coepKaTh:

1) HamMmeHOBaHME oOpraHa, MPEJOCTABISIOIErO0 MYHULHUIAJIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIa OpraHa, MpeI0CTaBIAIOIIEI0 MyHUIIUIAIbHYIO YCIYTY, TU00
MYHUIIUIIAJIBHOTO CIIY>KaIllero, €ro pyKOBOAUTENS U (UIM) pabOTHHKA, PELICHUS U
nercTBus (0e31eiCTBHE) KOTOPBIX 00XKATYIOTCS;

2) ¢pamunuio, UMsi, 0TYECTBO (IIOCIIEHEE - TPU HAIUYUH), CBEACHUS O MECTE
JKUTEJIbCTBA 3asBUTEISI, a Tak)Ke HoMep (HoMepa) KOHTaKTHOro TejiedoHa, aapec
(ampeca) 3JIEKTPOHHOM MOYTHI (MPU HATWYMHU) U TMOYTOBBIM aapec, M0 KOTOPHIM
JIOJIKEH OBITh HAIlPaBJIeH OTBET 3asBUTEIIIO;

3) cBenaeHus 00 OOXKayeMbIX PEIICHHSX M JEUCTBUAX (Oe31elCTBUMN)
AJIMUHHCTpaUuy, JAODKHOCTHOIO JUUA AJAMUHUCTPALMHM, MYHHULHUIIAIBHOTIO

CITy>Kalllero;
4) nOoBOJIbI, HA OCHOBAaHUU KOTOPBIX 3aABUTEb HE COIJIACEH C PEIICHUEM U
JIEUCTBUEM (6e3neiicTBUEM) AJIMUHUCTpAIUH, JIOJIKHOCTHOT'O Jvna

AJIMUHUCTpAlMd, MYHULMOAIBHOTO CIY’Kalllero. 3asiBUTENIEM MOTYT ObITh



MPECTABICHBI JOKYMEHTHI (ITPU HATMYUK), TOATBEPKAAIOIINE IOBObI 3asABUTEIS,
100 UX KOTHH.

5.5. Kanoba, nocrynusiiasi B AJIMUHUCTPAIUIO MOJICKUT PACCMOTPEHHUIO B
TEUEHUE TSATHAIAIATH padouyMx JHEH CO JHA €€ pEerucrpanuud, a B Ciyyae
00anoBaHUs OTKa3a AJMUHUCTpAIMK, JOHKHOCTHOTO JiMla AJIMUHHUCTpAIUH, B
npueMe JOKYMEHTOB Y 3asiBUTENS JIMOO B MCIIPABICHUU JIOMYIEHHBIX OMEYaTOK U
OIIMOOK WM B ciiydyae 00KajlOBaHUsI HAPYUICHUS YCTAHOBIIEHHOTO CPOKa TaKUX
WCITPaBJICHUH - B TCUEHUE TIATH PabOUYnX JHEH CO THS €€ PeruCTpaIuu.

5.6. Ilo pe3ynpTaram pacCMOTPEHHS JKAJIOObI TMPUHUMAETCA OJHO U3
CHEAYIOIINX PEIUICHUN:

1) xanoba ynoBiaeTBOpsiETCS, B TOM 4HCle B (OpME OTMEHBI MPUHSTOrO
pelleHrs, WCHpPaBICHUS JIOMYIICHHBIX ONEYaTOK M OIMOOK B BBIJAHHBIX B
pe3yabTare MNPeIOCTaBICHUS MYHUIIMNAIBHON YCIYrd JTOKyMEHTaX, BO3Bparta
3aSBUTENII0 JICHEXKHBIX CPEACTB, B3UMAHHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUBHBIMHM MPaBOBbIMU akTamMu Poccuiickoir Penepanuu, HOPMATHBHBIMU
paBOBBIMH akTaMu OMCKOM 00J1acTH, MyHUITUTIATbHBIMY IPABOBBIMU aKTAMH;

2) B yJIOBJIETBOPEHUU KAIOOBI OTKA3bIBACTCS.

5.7. B cinyyae npusHaHUs *Kaao00bl OAJIEKAIIEH yIOBIETBOPEHHUIO B OTBETE
3asIBUTENIO JaeTrcss UHPopManus O JEWCTBHUSIX AJIMUHUCTpaIluU, B IEJSIX
HE3aMEJIMTEILHOIO YCTPAHEHMS BBIABICHHBIX HApYLIEHUW TP OKa3aHUU
MYHULIMIAIBHON YCIYTH, a TakKKe MPUHOCATCS HW3BHHEHMS 3a JOCTaBJICHHbBIC
HeyA00CTBa, M yKa3biBaeTcs MHGOpMaLUs O AaIbHEHIIUX JIEUCTBUAX, KOTOPbHIC
HEO0OXOJIMMO COBEPIIUTD 3asBUTEIO B LIEJISIX MOTYUYCHUS MyHULIMTIATBHON YCITYTH.

B ciyyae npusHaHus xanoObl, HE TOAJICKAIIECH YOBIECTBOPEHUIO B OTBETE
3asBUTEIIIO, JIAFOTCSI apTyMEHTUPOBAHHBIC Pa3bSICHEHUS O MPUUYMHAX MPUHSITOTO
pelieHus, a Takxke nHpopMalus o mopsKe 00KaTOBaHUS IPUHSATOTO PELICHUS.

5.8. He mo3nHee OHs, CIENYIOWIETO 3a JHEM MPUHSITHUS BBIINICYKAa3aHHOTO
pElIeHHs, 3asBUTEII0 B NHUCBMEHHOM (opMe U MO JKENaHUI0 3asBUTENS B
AJIEKTPOHHON (opMe HampaBiseTcss MOTHBUPOBAHHBIA OTBET O pe3yJibTaTax
PacCMOTPEHUS KATOOBI.

OtBer B 2JEKTpOHHOM Gdopme mpeAcTaBisieT coboit daitn popmara PDF
(oNeKTpOHHBIN 00pa3 TOKyMEHTA), 3aBEPECHHBIN YCWJICHHOW KBaTu(UIIUPOBAHHOM
AIIEKTPOHHON MOAMUCHIO JUIA, YIOJHOMOYEHHOIO 3aBEPSITh aHAJIOTMYHbIE KOMUU
Ha OyMa)KHOM HOCHTEJIE.

5.9. B ciyuyae ycTaHOBJICHHMSI B XOJ€ WJIM IO pe3yjibTaTaM PacCMOTPECHUS
KajgoObl TMPU3HAKOB COCTaBa AJMHUHHCTPATUBHOIO IMPABOHAPYIICHUS WM
MPECTYIUICHUSI JOJDKHOCTHOE JIMI0, PAOOTHUK, HAJEJICHHBIE MOJHOMOYHUSMH 10
PacCMOTPEHUIO ka0l B COOTBETCTBHM C yacThio 1 crateu 11.2. denepanbHOro
3akoHa Ne 210-@3, He3aMmeIMTENbHO HAMPABISIOT UMEIONIUMECS MaTepuasbl B
OpraHbl IPOKYPATYPHI.



ITpunoxxenne Ne 1

K ]IMUHUCTPATUBHOMY PETJIAMEHTY I10
NPEOCTABICHUIO MYHHIIUIIATBHON yCIyTH
«IIpenocraBnenue nndopmaiuu 06 00ObEKTaX ydeTa,
coJiepKalleiics B peecTpe MyHHUIUITaIbHOTO
UMYILECTBA»

I'maBe AnMuHUCTpauMM A4YaupcKOro CeIbCKOro
nocesieHusi OMCKOro  MYHHMIIMIAIBHOTO — paiioHa
OmMckoit obmacTu (®HO)

oT

(st FOPUIUUYECKUX T M UHIHUBHIYATbHBIX
MpeIpUHIMATENCH: OpraHu3alnOHHO-TIPaBoOBas popma,
MTOJTHOE HANMEHOBAHHE, CBEICHISI O TOCYIapCTBEHHOH
peructpauuu, OI'PH, O’ PHUIT;

U GU3NIECKUX T (PaMUITUS, UMS, OTIYECTBO, TACTIOPTHEIC
JTAaHHBIE)

AI[pCC 3aABUTCIIA
(MecTo HaXOKICHUS IOPUIIMYECKOTO JINIA, HHANBUAYAIEHOTO

MIPEINPUHAMATEILS; aIpec PETUCTPAl (PH3HUSCKOTO JINTIA)

[TouroBwlli anpec u (WiIM) aapec DIEKTPOHHOUN
TIOYTHI

Tenepon  (dakc) 3asButens  (MpeACTaBUTENS
3asBUTENA):

3asBiIcHUE
0 MpeocTaBlIeHHH HHQoOpMauKu 00 00bEeKTax ydera, cofepKaIieics B
peecTpe MyHHUIIUITAIBHOTO UMYIIIECTBA

[Ipomry mnpenoctaBuTh HHPOpPMALMIO M3 PEECTpa MYHULHUIAIBLHOTO
HMMYIICCTBA B OTHOLICHUH 00BEKTa yucTa )
(HammeHoBaHWE 00BEKTa, KaJacTPOBBIN HOMED)

PacoJIOKEHHOTO T10 aPECy:

Pesynbprar paccMOTpeHHs 3asBICHHS TPOIILY TPEIOCTaBUTH CIEIYIOIINM
coco0OM (HY>KHO€ OTMETHUTH):

B BUJC 6yMa)KHOF 0 JOKYMCHTA MOCPCACTBOM JIMYHOT'O 06pameHH${ B A,[[MI/IHI/ICTpaI_II/IIO

B BUJIe OyMa)kKHOTO JIOKYMEHTA, HallpaBJIEHHOTO AJIMUHUCTpalUel MOCpeaCTBOM
[IOYTOBOI'O OTIPABJICHUS HA MIOYTOBBIN aIPEC, YKA3aHHBIN B 3asIBICHUU

B BUJIE DJIEKTPOHHOI'O JIOKYMEHTA ITOCPEICTBOM cUCTeMBbI «JInunblif kabuner» EINY

B BU/JIC DJICKTPOHHOTO TOKYMEHTA, HAIIPABIECHHOT0 A IMUHUCTPaLUEN IOCPEICTBOM
AJIIEKTPOHHOM ITOYTHI HAa aIpeC JIEKTPOHHOM IIOYTHI, YKa3aHHBIN B 3asBJICHUU

(®.1.0., 10IDKHOCTD TIPEICTAaBUTENS 3aBUTEIS, (moamuck, M.I1.)
PEKBH3HTHI JOKYMEHTA, TOATBEPIKIAIOIIIHE (TIpu HATTUYUH)
MOJTHOMOUYHS TIPEACTABUTEIIS 3asIBUTEIS
IO IOBEPEHHOCTH)




ITpunoxenne Ne 2

K aJIMUHUCTPATUBHOMY PEIJaMeHTy I10
IPEOCTABICHUIO MYHHUIIMIIATBHOMN YCIYTH 110
Jlaue MUCbMEHHBIX Pa3bsICHEHUI 110
«[IpenocraBienue nHPpoOpMauu 06 0OBEKTaX
yueTa, cofepaalleiicsa B peectpe
MYHUIIUTATEHOTO UMYIIECTBA

BJok-cxema

10 NMpeaoCTABJIECHUI0O MyHUIIUNIATbHOH yeiayru «I[IpegocraBiienue
uHopmannu 00 00beKTAX y4era, coieprKalleiics B peecTpe
MYHHUIHMIIAJIbHOT0 HMYIIECTBA)

[Ipnem, nepBuyHas MPOBEPKA U PErUCTPALUS 3asBICHUS
Y IIPUJIAraeMbIX K HUM JOKYMEHTOB

v

PaCCMOTpeHI/IC 3a5BJICHUA W HAIIPABJIICHUC MCIKBCIOMCTBCHHLIX 3aIlIPpOCOB

v

[ToaroroBka u HarpaBJieHHE (BbIaua) 3asBUTEIIIO PEMICHUS O MPEI0CTaBICHUN
BBIIMCKU C IIPUIIOKEHUEM CaMOU BBIITUCKH U3 PEECTPAa MYHULUITAIIBHOTO
MMYIIECTBa JIMOO YBEJOMIJICHUSI 00 OTCYTCTBHH B PEECTPE MYHUIIUITAIBHOTO
MMYIIIECTBA 3aMPAIINBAEMBIX CBEICHUN




